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Gov 279/18 

1.  INTRODUCTION 
 
1.1 The governors and staff at Hawthorn Park Community Primary School are committed 

to promoting and maintaining high standards of education.  We recognise the 
particular importance of making sure services for children under 5 years are of the 
highest quality, so that every child has the best possible start to their education.  This 
is then continued throughout their time at Hawthorn Park. 

 
 
2.  NURSERY (FS1) ADMISSIONS 
 
2.1 Priority for nursery places is given to children in the catchment area of the school.  

However, if there are spare places, then children from out of the catchment area may 
be admitted. 

2.2 In the event that the Nursery is full, children will be placed on a waiting list in the 
order of their birth date. They will be contacted as and when places become 
available. Priority will be given to catchment children followed by children with 
siblings attending the school. 

2.3 When the parents of children out of the catchment area request admission, they are 
informed that a nursery place does not automatically guarantee a place in the 4+ 
Reception unit and that they must apply to the Local Authority for a place in the 
school. 

2.4 Parents are informed of a place the term before admission. 
2.5 Children usually enter our nursery unit in the term after their third birthday or if they 

receive two year funding the term after their second birthday: this may depend upon 
the number applying and the number of places available.   

2.6 The nursery has 90 places (45 AM and 45 PM). This includes 75 part time places 
(including twelve places for funded two year olds) and 15 full time places for 30 hours 
funded children. 

2.7 Part time children are given either 5 morning or afternoon sessions. 
2.8 Children are admitted in chronological order. 
2.9 The children are admitted to the Nursery three times a year in the September, 

January and April terms.   
2.10 In line with Bedfordshire’s policy on equal opportunities, most children with special 

needs can be admitted to our nursery.  However for three year olds, we prefer for 
children to be toilet trained before entry unless there is a medical need. 

2.11 The nursery is a stepping stone between home life and the main school and, for this 
reason, regular attendance at nursery is encouraged. 

2.12 The settling in procedure varies with each child according to their readiness to be left 
and the parents will be guided by the nursery staff.  

 
 
 
 
 
 



3.  RECEPTION (FS2) ADMISSIONS 
 
3.1 Hawthorn Park Community Primary School has a 60 place entry to the FS2.  If there 

are more than 60 applications, priority will be given according to the Central 
Bedforshre Admissions criteria.  

3.2   We operate a once a year admission policy into the FS2 classes.  
3.3 Parents must complete the Local Authority (LA) application form, either online or by 

hand prior to the published date.  
3.4 Parents applying for a place in the FS2 unit must also complete a school application    

form unless they attended our nursery. 
3.5 Children transfer from nursery or home if their fourth birthday falls on or before 31 

August.  Children from out of the catchment area must apply to the Local Authority. 
3.6 All children can attend FS2 full time. However, the needs of the child are paramount 

in any decision regarding full or part time entry. The Head teacher and staff discuss 
the child’s ability to cope and the parents are consulted before final decisions are 
made. 

3.7 If there is a waiting list the admission criteria will apply as set out below.  

 LAC (Looked After Children) living in the catchment area 

 Children living in the catchment area in birth order 

 Other LAC 

 Children with special needs whose statement specifies our nursery 

 Children with very exceptional medical conditions 

 To brothers and sisters of pupils currently attending the school 

 To brothers and sisters who have previously attended the school 
3.8 On the shortest distance, measured in a straight line, between the main school 

entrance and the child’s home address, with those living closer to the school being 
accorded higher priority. In any situation where the application of the above criteria 
results in a situation where there are more children with an equal right of admission 
to the school than the number of available places, the distance criteria above will be 
used as a tie breaker to resolve the matter 

 

 

PRE-SCHOOL VISITS 

              

FS1 
4.1 The term before the child starts nursery, parents are invited to visit the school to 

attend a group of four ‘Moving Up’ sessions. This is followed by a visit to the nursery. 
Parents are also asked to book a home visit which will be conducted by two 
members of school staff, one of which will be the child’s Key Worker.  

4.2 On the visit to school an all about me form is completed by the parents in order for 
them share their child’s knowledge and interests. 

4.3 Liaison between home and school is positively encouraged, as through this process 
the child’s education in nursery will be enhanced. 

4.4 Children transferring to the area are asked to visit the nursery prior to entry and all 
details, including the child’s needs, are discussed with the parents. 
 
FS2 

4.5 Children have the opportunity to visit the FS2 unit with their nursery teacher during 
the summer term.  They will also visit weekly during the last half of the summer term 
to meet their new teachers and get used to their new class. The nursery children stay 
for a school dinner during the summer term too. Parents are also invited to an 



 

 

 
 
 

informal meeting and visit to the FS2 unit. Children who are admitted directly to FS2 
without attending nursery are also invited on this day.  

4.6 In the first week of term children will stay until lunchtime, in the second week they will 
stay for lunch and in the third they stay for the whole school day. 

4.7 Children who attended the nursery full time start full time in Reception. 
 

 
Moving into the area or transferring 

4.8 Children and parents moving into the area or transferring from another school are 
encouraged to visit beforehand.  This visit enables the children to become familiar 
with the building, route to school, the class teacher and other children in the class.  A 
school brochure and other information is given during the visit. 

4.9 Pupils must apply to the LA either online or by form (in year transfer form) before 
admittance to main school 

4.10 Pupils should complete school admission form prior to entry.  
 

The Local Authority is required to consult the Governing Body of the school each year about 
admission arrangements. 
 
 
Definitions 
 
‘Looked after’ children 
 
A ‘looked after’ child is defined by the Children Act 1989 as a child / young person who is 
accommodated by the local authority (Section22) or a child / young person who is the 
subject of a full or interim Care Order (Section 31) 
 
Current Sibling 
 
A current sibling is defined as a brother or sister, or any other child who permanently 
resides at the same address and for whom the applicant has parental responsibility. That 
sibling must be in the school at the time of application and be likely to remain in the school 
at the proposed date of admission. 
 
‘Very Exceptional’ Medical Grounds 
 
‘Very exceptional’ medical grounds refers to cases where there are exceptional medical 
reasons which make it essential that a child should attend a particular school and where 
the preferred school is the only school locally that could meet the child’s needs. A medical 
report from the child’s doctor or consultant, setting out valid medical reasons why admission 
to the school is essential must be submitted with the application form. The comments of the 
Authority’s medical officer may be sought to determine whether it is essential for the child to 
be admitted to the preferred school on medical grounds. Admission on medical grounds 
cannot be considered where the medical condition relates to that of a parent, brother or 
sister or other relative/childminder. 
 
Home Address 
 
A pupil’s home address will be regarded as the address of the parents or guardians with 
parental responsibility with whom the child normally lives. This will not usually include 



grandparents, aunts, or uncles. Where the child spends time with parents at more than one 
address, the address used to allocate the school place will be the one at which the pupil is 
ordinarily resident and where the child spends the majority of the school week (Mondays to 
Fridays) including nights. If there is any query on the home address this will be checked 
against official documentation. 
 
Statement of Special Needs 
 
Any child for whom the LA have issued a Statement of Special Needs or an Education, 
Health and Care Plan  which specifies Hawthorn Park Community Primary School on their 
statement will automatically be accepted to the school. 
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